Town of Fountain Hills

16705 East Avenue of the Fountains
Fountain Hills, Arizona 85268
Phone: 480-816-5100

Fax: 480-837-3145

www.fh.az.gov

REQUEST FOR QUOTATION
FOR
PROFESSIONAL VIDEOGRAPHER

C2016 - 258
All quotes due by May 5, 2016, 3:00 P.M., Local Time, Phoenix, Arizona.

The Town of Fountain Hills (the “Town”) is seeking a licensed and qualified Contractor to provide all material
and labor required as described below on an as-needed basis for a period of one year, with four renewable
one-year options.

Section | — Project Information
Contractor will provide high-quality professional videos for the tourism website and other online promotions.

The Contract created by this request and the resulting quotation will automatically renew for up to four
successive one-year terms, unless the Contractor notifies the Town in writing of its desire to terminate the
Contract. If extended, the then-current prices shall be applicable during the subsequent renewal year unless
the Contractor notifies the Town in writing of any rate increase and the Town approves the increase with an
authorized signature, prior to the end of the then-current term.

Section Il — Instructions and Conditions

1. This is an indefinite quantity and indefinite delivery Agreement for Services, which shall only be provided
when the Town chooses to move forward with a pending project and proper authorization and
documentation have been approved. The Town does not guarantee any minimum or maximum amount
of Services will be requested under this Agreement. )

2. All quotations must contain the quoting firm’s name and be signed by an authorized agent, officer or
employee.

3. Award will be made to the Contractor whose quotation is the most advantageous to the Town.

4. Please attach your Quotation behind the Exhibit A cover sheet and submit this document to the address
above.

If you need additional information or have questions please contact Grace Rodman-Guetter by email
gguetter@fh.az.gov.
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Section Il - Pricing

The Quotation shall be attached hereto as Exhibit A and shall contain pricing. Note: Prices offered shall
include applicable state and local taxes.

Section IV - Execution and Submission

By executing this document and submitting a quotation to the Town of Fountain Hills, the authorized agent
agrees (i) he/she has read the Town’s Standard Terms and Conditions, dated December 3, 2014, as set forth on
the Town of Fountain Hills website (http://www.fh.az.gov/164/PO-Terms-Conditions), which are incorporated into
and become a part of the company’s quotation offer as if set forth fully herein and (i) the company shall be
bound by the Standard Terms and Conditions, dated December 3, 2014. By signing below the company is
offering to provide the services set forth in Exhibit A and upon written acceptance of the company’s offer by
the Town, it will have entered into a binding agreement. The offer shall be considered held open for 60 days
from the quotes due date set forth above.

Signature: /é%m\ AL//Q Date: /ﬂp,{/ 73// O\O (é
Printed Name: 749 0 P M. Dm/ v Title: __(J)UN)ER )
Company Name: DQ yL lZ’ﬁ// %H/ﬂ S

address:_ /00O &+ M., L\)EB 20 fpﬂfc'ﬁ,@ -
City: __ [ Ouv THH 7%4 L) state: Vﬂr Z ip: zy>01ég

Email Address: A’Q(yLJ [< Flim Y@ (10 TuAL L "wa‘felephone No. é(]; “3/7 L( 0 L

Quotations for $30,000 or greater will not be authorized and will require a formal procurement process.

ACCEPTANCE OF OFFER AND CONTRACT AWARD (For Town of Fountain Hills Use Only)

The Contractor Offer is hereby accepted. The Contractor shall not commence any billable work or provide any
materials or service under this Contract prior to the date this Contract is executed.

Town of Fountain Hills, an Arizona municipal corporation

‘/@/“ﬁ//\éz‘“ W/\l Date: S/ﬁ/Z 0%
Grady E. Miller, @nager . I

Town Attorney Approval: 8525050
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Competition Impractical Determination Form

Sections 1 through 3 Must be completed. (Use attachments as necessary.)

1. Action Requested{7]JAmend Existing Contract no. €2016-190 [JNew Contract  [JMonth-to-Month Contract

Requesting department: Community Services

Employee name: Grace Rodman-Guetter Title: Tourism Coordinator

Phone: 480-816-5165 Email: gguetter@fh.az.gov

Subject materials or services: Videographer Services

Estimated annual cost: $7,500.00

2. Provide full description of existing materials or services:
Professional Videographer services for the creation of official tourism promotional videos

3. Provide justification:

| would like to produce a second tourism visitor video on a much larger budget to further promote the Town will an official visitor travel
destination. | would like to continue to use the same videographer, DayLite Films, because he is a local business who has not only
already successfully completed a project for me, but he has already collected much of the "b roll" footage of events in town that would be
used on his own. Bidding this project out to another company would be an inappropriate waste of time and resources. A new vendor's
project would need to be deferred for another year in order to collect all of the footage that DayLite Films has already collected.

Note: In accordance with Procurement Rules, the Arizona and the Town Uniform Terms and Conditions must be made a
part of all contracts. In addition, contracts shall be assigned a Town of Fountain Hills contract number and recorded by
Town Clerk’s Office. If the existing contract does not contain the required Terms and Conditions, they will be made a
part of the final contract. Approval of this form does not authorize Town employees to sign any agreement provided by
contractor nor does it authorize individuals to exceed dollar thresholds or delegated authority.

y Requesting Department
r / J

/ ) A L\ ~ ’ /

Employee Signature: ‘K;;'@ (AL < \ Date: ‘4/ l4 /[ VJ
Y

Department Head Review and Approval Signature (Required)

x '\ Qr_, @ \(\\‘_‘ : Date: "‘{JIGI‘L&

\ }rc;curement Authority ($5,000--$29,599)
_,.‘_{_Request Authorized Pursuant to Policy 11.2 Request Denied

____Request Returned for Add’tl Info. Date: See Comments (Attached)
Procurement Agent Review and Approval Signature (Required)
o i N &)
X W / \/"‘Dy-'&,&//d;/ Date: //«‘3/// 4
,/ /

Town Manager Review and Approval Signature (Required)

XMW Date:qllall/z‘o/(r

U Town Manager (> $30,000)

X Date:

Department Notice: This is your official written determination in response to your procurement authorization request.
The original request will be maintained at the Town Clerk's Office. For expenditures requiring Council approval, this form
must be attached to the Council Agenda.







April 15, 2016

Grace Rodman-Guetter

Tourism Coordinator

Town of Fountain Hills

16705 E. Avenue of the Fountains
Fountain Hills, AZ 85268

Grace,

This serves as the first (of two) invoice for the Town of Fountain Hills, Tourism web
commercial, “Get Out . . .”, production by DayLite Films. This invoice represents, but is
not limited to:

e Pre-production
e Production/Labor
e Post production/One final edit change*/Delivery

Total Due: $2500.00

Please make check payable to DayLite Films and send to address below or hold for pick up
at The Town of Fountain Hills offices. The second invoice for the same amount
($2500.00) will be due 30 days after the completion of the job (client is permitted ONE
edit adjustment*; additional charges incurred beyond that.). DayLite Films thanks you for
choosing us to work with your business, and should you have been satisfied with our
service, please recommend us to someone else.

Sincerely,
Andirew Day

Andrew Day
DayLite Films

Andrew Day, Producer
10007 N. Desert Rose Dr, Fountain Hills, AZ 85268 - (602) 319-4041
TV & Radio Commercials - Creative Advertising - Internet Web 2.0 Products - Corporate Videos
www.daylitefilms.com



